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 - Welcome Back - from Principal Ron Vinduska - 

Welcome to the 2008-2009 school year!  We hope your summer went well and that all are ready to begin another exciting year.  
Please take a few minutes to read this newsletter, as it hopefully includes a lot of helpful information. 

We are excited to be opening the new freshman center this month!  Traci Hammes is the freshman principal and will administer to 
all concerns for that section of the building for both staff and students.  Deanna Brady will be responsible for all attendance issues, 
including freshmen.  Nielle Naylor will be the administrative assistant for Ms. Hammes and Kendra Cochran will be the freshman 
counselor.  All are excited to become part of our Viking team.   

Our phone system will also be slightly changed.  An automated answering system will ask if your call is attendance related, in which 
the call will be immediately routed to Mrs. Brady.  All other calls will be routed as they previously have been to an administrative 
assistant and/or the appropriate person.   

Parents, please take special notice of the newsletter’s “dress code” section.  Few policies cause as many concerns and 
controversies as dress code, and I have never met an administrator that enjoys the role of “dress code cop.”  School should be 
treated as the place of employment for our students, and each should dress accordingly.  It’s not a summer day at Lake Shawnee.  
When selecting clothes, please consider how each outfit would look on your student when seated, as well as how it looks when 
standing.  Clothing should be comfortable, yet cover the parts meant to be concealed.  Underwear should be worn, but not seen.  Any 
help we could receive from parents in promoting modesty and good taste among our student body would be very much appreciated.   

Thursday, August 14, is for freshmen, sophomores and new students only, beginning at 8:00 and concluding at noon.  Juniors and 
seniors will join them on Friday with a full day on a “Viking” schedule. 

In conclusion, please fee free to call or e-mail the administration or any staff member at any time.  Open communication between 
parents and staff is a significant component of a successful school.  Let’s all work together to provide the best and most enjoyable 
education possible for all district students.  
RESIDENCY POLICY 

Any student who lives in the district may attend USD #345.  
Also, students from outside the district are now being accepted 
in our Limited Open Enrollment policy.  These students must 
qualify in the areas of attendance, grades, and behavior and 
must be approved by Mike Mathes, our superintendent, 575-
8600.  One other policy regards students residing with an adult 
who is a “person acting as a parent,” per BOE policy.  (Please 
see an administrator if this is applicable.)  Students moving 
outside the district may finish the semester in which they are 
enrolled.  Senior students who start school in the Seaman 
district may finish the school year if parents request attendance 
at Seaman.  New students must present written proof of 
residency or residency of “person acting as a parent” before 
attending school.  

 
SCHOOL SECURITY  

 Seaman is well aware of the concern of parents regarding 
security in schools.  Parents should be aware that the safety of 
students is one of our biggest priorities.  In fact, all district 
schools, except Seaman High, will be locking their front doors 
and using cameras to film the entrances.  All visitors are 
required to register upon entering a building. With the amount of 
traffic in and out of SHS, we feel that the present system would 
continue to function better than a locked door.  We ask all 
visitors and parents to please enter through the west doors/main 
entrance only after 8:00 am and please register when arriving.  
 
PARKING PERMITS    

Each student driver will need to provide his/her driver’s 
license, tag number, year/make/color of their vehicle they are 
obtaining a permit for.  Only one permit can be purchased, and it 
can be transferred to another car in an emergency situation.  
The permit price is $5.00. 

 
NOTE:  15 YEAR OLDS CANNOT LEGALLY 

TRANSPORT PASSENGERS TO SCHOOL 
   

DISCIPLINARY POINT SYSTEM  
   Seaman discipline referrals are compiled using a “point” system, 
with a student being allowed 24 points per year.  Points are 
assigned based on infractions and consequences listed in the 
student handbook.  A running total is kept for each student, and 
when 24 points are reached, he/she will be recommended for 
long-term suspension from school, which may include loss of 
semester credits. 
   Students who are long-term suspended first semester will start 
with eight discipline points if they return to school at the beginning 
of second semester.   
   Students who transfer to another school and return to SHS later 
in the school year will return to Seaman with the same number of 
points with which they left.  Once a student accumulates 12 
points, parents will be notified of the situation. 
 
LET US HELP YOU!   
   Counselors and administrators are available to visit with patrons 
concerning school-related problems or concerns.  Our principal is 
Ron Vinduska.  Traci Hammes is the Freshman Center Principal.  
Dustin Dick, Brad Dietz, and Donna Schmidt are assistant 
principals.  Mr. Dietz is Athletic Director. Mr. Dick is responsible 
for students with the last names beginning with A-K and Ms. 
Schmidt is responsible for students with the last names beginning 
with L-Z.   We have three counselors who are eager to help you 
and your students.  Kendra Cochran is the Freshman Counselor.   
Richard Godfrey is the counselor for 10-12 students with last 
names beginning with A-K; Patty Moss counsels 10-12 students 
whose last names begin with H-O, and Steve Alexander is the 
counselor for 10-12 students whose last names begin with P-Z. 
Please let any or all of us help you.  
 
STUDENT PLANNERS  
   Students will again be using their planners on a daily basis.  The 
planner includes their schedule, bell schedule, school policies, 
academic information, activities, acceptable use policy for 
technology and calendars.  Planners will be handed out at school  
and reviewed by administrators.  Parents, please take time to read 
the policy information in these planners.  



  

 
 
 
 

 
 
 
IMPORTANT DATES TO REMEMBER  
Thursday, August 7, at 7:00 PM  
    Freshmen, Sophomore, and New Student Orientation - 
Auditorium 
    Parents and students are urged to attend this orientation  
session. 
 
Sunday, August 17, at 4:00 PM 
    There will be a meeting for the parents of freshmen football 
players in the North Gym at 4:00 PM on Sunday, August 17.  
Coach Pierce will introduce the freshmen football coaches and 
provide important information for the upcoming season.  
 
Thursday, August 14, 8:10 AM to 12:00 PM 
    Freshen, Sophmores and new students only attend school. 
 
Saturday, August 23, at 11:30 AM  
       
Viking Football Kick-off Family Hotdog Cookout 2008  
    Seaman High School Commons – All football players, 
sophomore through seniors, and their families are invited.  Each 
family needs to bring one package of jumbo hot dogs and one 
package of buns.  Each sophomore and junior family should 
bring a side dish.  Each senior family should bring a large 
dessert.  Table service and drinks will be provided. 
 
Thursday, August 21, 7:00 PM  
     
Annual SHS Open House   
    More information will be sent home with your student prior to 
this date. 
 
ATHLETIC PRACTICE TIMES 
    The coaches of their respective sports set up all practices.  
Any questions about practice times need to be addressed to the 
individual coaches.  The first day of practice for fall sports is 
Monday, August 18. 
 
PHYSICAL FORMS  
    Forms may be picked up in the Athletic Office from Jan 
Martin.  All physical forms must be turned in to the head coach 
or in the Athletic Office before your son/daughter can 
practice.  
 
SEAMAN BOOSTER CLUBS  
    The Seaman Athletic  Booster Club meets the second 
Wednesday of each month at 7:00 PM in room E-14 at SHS.  
Larry Zirkle is the president and can be reached at 230-2256. 
    The Fine Arts Booster Club and Patron of the Arts meet the 
fourth Monday of each month at 7:00 pm in E-14 at SHS.  
Lori Franken is president. She can be reached at 286-1540 or 
glasfranken@cox.net .   
     The Seaman Band Boosters meets the first Thursday of each 
month at 7:00 pm in the SHS Bandroom.  President is Ralph 
Gutierrez, Jr.  He can be reached at 286-2219 (H) or  806-0036 
(C).  Ralph’s e-mail address is:  gutierrez4@cox.net  
 
      
 

 
 
 
 
 
 
 
 
 
 
 

 
LUNCH POLICY   
    Due to the large number of students who owe money to the 
SHS cafeteria, stuents will not be allowed to get double lunches if 
they owe the cafeteria any money.  Also, the cafeteria reserves 
the right to take students’ trays if they owe the cafeteria more than 
$10.00.  Hopefully, this will be a reminder to both parents and 
students that the cafeteria operates on a very tight budget.  
Please make sure your bills are paid and that you stay on top of 
lunch payment throughout the year.  The board has approved  
the above listed prices for school lunches.   
 
DRESS CODE CONCERNS   
     We have some concerns about the dress code that we ask 
both students and their parents to address this year.  Because of 
the current styles, we are going to be fairly conservative in our 
enforcement of the dress code.  For the most part, the problems  
seem to be with girls’ tops.  Girls must have their shoulders, 
backs, sides and midriffs covered at school.  Spaghetti straps will 
not be allowed.  Tops should not be low-cut in the front.  If a jacket 
is worn, it must totally cover any of the above areas.  Students 
wearing sagging pants must have undergarments covered at all 
times. 
 
School Activity/Class/Sport T-shirt Policy: 
    For a T-shirt to be considered “school approved,” the shirt must 
be approved by a class sponsor, activity sponsor, or a coach.  The 
sponsor/coach must approve the exact design and then take it to 
the administration for final approval.  Money will be collected in 
the SHS bank, and the sponsor will place the order.  If this is 
done, then announcements may be placed in the daily bulletin, 
signs may be put up and tables may be set up for sales during 
lunch.  Any students who risk ordering a shirt without going 
through these steps could be told that they cannot wear their T-
shirt to school, sporting events, or activities if the T-shirt is 
deemed inappropriate by the administration.  

 
PARENT E-MAIL ADDRESSES  
    This year during enrollment, we would like for all parents to 
include their e-mail addresses (if they have one) on the student 
enrollment forms.  E-mail has given us one more line of 
communication between the school and parents, and we would 
like to have the information available in students’ files. 
 
STATEWIDE SCHOOL SAFETY HOTLINE  
    A statewide school safety hotline is staffed by the Kansas 
Highway Patrol.  The purpose of the hotline is to give students 
and their parents an opportunity to report “impending school 
violence.”  Calls are received by a single statewide highway patrol 
dispatch center who will relay information to the local school 
adminstrator.  The toll-free Kansas School Safety Hotline number 
is:  1-877-626-8203.  
 
GRADE CARDS – PROGRESS REPORTS  
   Grade cards are given out at the end of the nine weeks and 
progress reports at the five-week period of each nine weeks.  The 
year-end grade card is mailed approximately one week after the 
end of school.   
 

August 14 is  
for sophomores 

and new students only! 
8:00 – 12:00 

SEAMAN HIGH SCHOOL  
SCHOOL MEAL PRICES 

 
STUDENTS ………………. $2.35  
ADULTS ………………….. $2.85  
MILK ……………………….    .50  
REDUCED LUNCH ………    .40 



  

 Block – 7 Credit 
Bell Schedule 

Time Monday Tuesday Wednesday Thursday Friday Time 

8:00-8:48 1 

8:54-9:42 2 

2 1 2 1 8:00-9:33 

9:48-10:36 4 

10:42-11:30 5 

4 3 
Seminar 

4 3 
Seminar 

9:39-11:16 

11:36-1:07 
Lunch 

6 
 

6 5 6 5 11:22-1:17 
Lunch 

1:13-2:16 
 

7   Ch. 1 
2:03-2:16 

2:22-3:10 8 

8 
Ch. 1 

2:57-3:10 

7 
Ch. 1 

2:57-3:10 

8 
Ch. 1 

2:57-3:10 

7 
Ch. 1 

2:57-3:10 
1:23:-3:10 

 
Junior and Senior Vo-Tech students are expected to attend seminar period first semester and will be released Mondays  
At 10:34 and Tuesday through Friday at 11:16.  Second semester, attendance at seminar for vo-tech students with  
grades of C and above for all classes is optional. 

Lunch Schedules 
Three lunch periods on Viking Days.  Four lunch periods on Block Days. 

 
Viking Days 

  10-12 9 
1st  Lunch 11:36-12:03 East Side and Science Careers/C. Tech. and Science 

2nd  Lunch 12:08-12:35 West Side English and Social Studies 

3rd Lunch 12:40-1:07 Remainder of classes Remainder of classes 
 

Block Days 
  10-12 9 

1st Lunch 11:22-11:47 Science, Art, Ind. Tech. Careers/C. Tech., and Science 
2nd Lunch 11:52-12:17 West Side English and Social Studies 
3rd Lunch 12:22-12:47 East Side Math and Art 
4th  Lunch 12:52-1:17 PE, FACS, and Music Physical Education 

 

 
 
 

Senior Pictures 2008-2009 
It's time for 2009 seniors to schedule their senior pictures.  

Seniors generally prefer to make appointments with area 
photographers, but the yearbook staff photographers are willing 
to provide their assistance.  It is crucial that you make senior 
pictures a part of your busy summer schedule in order to meet 
the deadline for senior pictures on Dec. 1.  Please remember 
the following specifications. 

 2 black and white prints (2" wide and 3" deep) 
 school appropriate background (you don't have to use a 

plain gray background) 
 school appropriate clothing 
 no hats or sunglasses 
 a pose facing forward -- no over-the-shoulder poses 
 3/4" from chin to eyebrows, 1 1/2" from top to bottom of 

head 
 no special effects 

If you have additional questions, please contact Mrs. Kelly  
Neiman, 286-8300.    

 
 
 
 
 

 
 
 
 
 
 

 

The Seaman High School Newsletter is 
Published monthly for the parents of our students.  

Donna Schmidt, Assistant Principal – Editor 
Karen Good – Layout Editor 
SHS 4850 NW Rochester RD  

Topeka, KS  66617 



  

 
 
 

E-mail Addresses for the Staff of Seaman High School 
Following is a listing of e-mail addresses for the staff of Seaman High School.  All e-mail addresses in USD 345 end with @usd345.com.  To address an email to an SHS staff 
member, simply add @usd345.com to the abbreviated version of their name as it appears on this list. 

Administration 
Mr.  Vinduska (Principal) 
Mr.  Dick (Asst. Prin. A-L) 
Mr.  Dietz (Asst. Prin./A.D.) 
Ms. Schmidt (Asst. Prin. L-Z) 
Counseling Dept. 
Mr.  Alexander (Students P-Z) 
Mr.  Godfrey (Students A-G) 
Ms.  Kizzar (Social Worker) 
Mrs. Moss (Students H-O) 
Support Staff 
Mrs. Brady (Attendance) 
Mrs. Camien (Front Office) 
Mrs. Ellison (School Nurse) 
Mrs. Good (Front Office) 
Mrs. Martin (Athletic Office) 
Mrs. Rice (ISS) 
Mrs. Sells (Counselors office) 
Mr.   Southern (Hd Custodian) 
Security 
Mr.   Diederich 
Mr.   Stallbaumer 
Technology 
Mr.   Blackman 
Mrs. Simons 
Art Department 
Mr.  Etzel 
Mr.  Ferrell 
Business Department 
Mr.   Hoffmans 
Mrs.  Krumins 
Mr.   Pence 
Mrs. Stanley 
Directed Studies 
Mr.   Kelly 
Mrs. Wollin 
 
 

 
rvinduska 
ddick 
bdietz 
dschmidt 
 
stalexander 
rgodfrey 
jkizzar 
pmoss 
 
dbrady 
jcamien 
nellison 
kgood 
jmartin 
lrice 
asells 
rsouthern 
 
rdiederich 
tstallbaumer 
 
dblackman 
jsimons 
ketzel 
lferrell 
 
 
khoffmans 
lkrumins 
jpence 
gstanley 
 
pkelly 
kwollin 

Family & Consumer 
Sciences (FACS) 
Mrs. Alexander 
Mrs. Heier 
Mrs. Whitley 
Foreign Language 
Mr.  Gregoire 
Mr. Harris 
Mrs. Henson 
Mrs. Martinez 
Mr.   Riley 
Industrial Technology 
Mr.  Bloomfield 
Mr.  Brading 
Mr.  Childs 
Mr. Massing 
Language Arts Dept 
Mrs. Bervert 
Ms.  Broome 
Mrs. Chamberlain 
Mr.   DiLeonardo 
Ms.   Heusted 
Mrs.  Muxlow 
Mrs.  Neiman 
Mrs.  Prengel 
Mr.    Ralph 
Ms.   Scarbough 
Mrs. Wolfe 
Math Department 
Mrs. Doran 
Mrs. Eisenbarth 
Mr.   Hebert 
Mrs. Magette 
Mrs.  Manning 
Mrs.  Noble 
Ms.  Renner 
Mr.   Rich 
Media Center 
Mrs. Dolifka 
Mrs. Sweany 

 
 
sualexander 
bheier 
lwhitley 
 
mgregoire 
sharris 
hhenson 
lmartinez 
sriley 
 
jbloomfield 
rbrading 
jchilds 
amassing 
 
jbervert 
abroome 
bchamberlain 
ldileonardo 
dheusted 
kmuxlow 
kneiman 
sprengel 
dralph 
kscarbrough 
njordan 
 
jdoran 
keisenbarth 
thebert 
cmagette 
dmanning 
snoble 
lrenner 
drich 
 
bdolifka 
msweany 
 

Music Department 
Mr.  Huff 
Mrs. McLeland 
Ms.  Seago 
Mr.   Stahly 
Physical 
Education 
Mrs. Balsters 
Mr.   Lincoln 
Mr.   Monhollon 
Mr.   Scheuerman 
Mrs.  Welch 
Science Dept 
Mr.  Figgs 
Mr.  Koon 
Mr. Meyer 
Mr.  Petersen 
Mr.  Pierce 
Mr.  Shaffer   
Social Studies 
Mr.  Brown 
Mr.  Crome 
Mr.   Darting 
Mr.   Fries 
Mr.   Latimer 
Mrs. Sittenauer 
Mr.   Tolin 
Special Education 
Ms.  Beier 
Mrs. Besser 
Mrs. Cowan 
Mrs. Krahe 
Mr.   Stone 
Mrs. Tipton 
Mrs. Unruh 
Mrs. Watkins 
Mrs. Willmer 

 
ahuff 
dmcleland 
eseago 
cstahly 
 
 
sbalsters 
mlincoln 
jmonhollon 
tscheuerman 
cwelch 
 
jfiggs 
dkoon 
emeyer 
spetersen 
bpierce 
mshaffer 
 
tbrown 
rcrome 
sdarting 
kfries 
llatimer 
ssittenauer 
etolin 
 
pbeier 
pbesser 
ccowan 
jkrahe 
tstone 
btipton 
vunruh 
bwatkins 
cwillmer 
 

 
 
 

QuickTime™ and a
TIFF (Uncompressed) decompressor

are needed to see this picture.

     

Joyfulness 
Maintaining a good attitude, even 
when faced with unpleasant 
conditions. 



  

 
 

 
 

E-mail Addresses for the Staff of Seaman Freshmen Center 
Following is a listing of e-mail addresses for the staff of the Seaman Freshmen Center.  All e-mail addresses in USD 345 end with @usd345.com.  To address an email to an 
SFC staff member, simply add @usd345.com to the abbreviated version of their name as it appears on this list. 

 
Administration 
Ms. Hammes 
Counseling Dept. 
Mrs. Cochran                                 
Support Staff 
Mrs. Naylor  (Fresh. Office) 
Mrs. Ellison  (School Nurse) 
Mr.  Southern (Hd Custodian) 
Security  
Mr. Diederich  
Mr. Stallbaumer   
Technology 
Mr. Blackman 
Mrs. Simons 
Art Department 
Stephanie O’Neil 
Business Department 
Mr. Pelton 
Mr. Pence 
 
 
 

 
thammes 
 
kcochran 
 
nnaylor 
nellison 
rsouthern 
 
rdiederich 
tstallbaumer 
 
dblackman 
jsimons 
 
soneil 
 
kpelton 
jpence 

Foreign Language 
Mr. Harris 
Ms. Henson 
Mr. Riley 
Industrial Technology 
Mr. Bloomfield 
Mr. Brading 
Mr. Childs 
Language Arts Dept 
Mr. DeBacker 
Mrs. Godfrey  
Mrs. Puderbaugh 
Mr. Ralph 
Math Department 
Mr. Albro 
Ms. Hildebrand 
Mrs. Scannell 
Music Department 
Mr. Huff 
Mrs. McLeland 
Mr. Stahly 

 
sharris 
hhenson 
sriley 
 
jbloomfield 
rbrading 
jchilds 
 
jdebacker 
kgodfrey 
kpuderbaugh 
dralph 
 
nalbro 
ahildebrand 
sscannell 
 
ahuff 
dmcleland 
cstahly 
 

Physical 
Education 
Mrs. Balsters 
Mr. Lincoln 
Mr. Monhollon 
Mr. Scheuerman 
Science Dept 
Ms. Shannon 
Ms. Stueve 
Ms. Woodman 
Social Studies 
Mr. Crome 
Mr. Kennett 
Ms. Reardon 
Mrs. Stahl 
Special Education 
Mr. Holloway 
Mr. Holt 
Success 101 
Mr. Holt 
Ms. Klein 
Mr. Massing 

 
 
sbalsters 
mlincoln 
jmonhollon 
tscheuerman 
 
mshannon 
estueve 
ewoodman 
 
rcrome 
mkennett 
lreardon 
tstahl 
 
dholloway 
mholt 
 
mholt 
kklein 
amassing 

 
 
 
 
 
 
 
             

Calling System for Absences 
A student is considered absent when he/she is not in school.  Upon an absence, a student must have a written or oral excuse from a parent or 

guardian.  The attendance secretary should be informed of the absence early in the morning on the day the absence occurs.  If the parent fails to call the 
school, the secretary will make an attempt to reach the parent.  However, if contact is not established within 24 hours of the absence, the student will be 
considered automatically unexcused.  Only calls from parents or legal guardians will be acceptable.  Parents may call the high school (286-8300) 
between 7:30 & 10:00 AM to report a student’s absence. Outside of school hours, you may call the school number, and you will be put through to a voice 
mailbox.  PLEASE REMEMBER TO CALL YOUR STUDENT IN TO OUR OFFICE EACH TIME THEY ARE ABSENT. 

∼ 
Statement of Non Discrimination 

Students, their parents/guardian, and the employees of Unified School District #345 are hereby notified that this school district complies with Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and 
Title VI of the Civil Rights Act of 1964.  Board of Education policy prohibits discrimination of the basis of sex, handicap, age, race, creed, color or national origin in district programs and activities.  Any person having inquiries concerning Unified 
School District #345’s compliance with the policies is directed to contact the following designees who coordinate the district’s efforts to comply.  Title IX- Mr. Mike Mathews, phone 575-8600; Rehabilitation Act of 1973 and title VI-Dr. Bill Flannigan, 
phone 575-8670.  Offices of both coordinators are located at 901 NW Lyman Rd., Topeka, KS 66608. 
Under The Rights and Privacy Act 

Under the Rights and Privacy Act, certain regulations have been enacted to protect the confidentiality of students’ school records.  These regulations permit school officials, at their discretion, to make the following directory information 
available; student names, date, and place of birth, major field of study, participation in and eligibility for officially recognized activities and sports, weight and height of members of athletic tams, grade placement, dates of attendance, awards, and 
degrees received, and most recent school or educational agency attended.  If you do not wish any or all of the above information released, you, as a parent or guardian, must send your request to the school principal, Ron Vinduska, within ten 
(10) days of this notice.  
An Equal Employment/Educational Opportunity Agency 

Seaman Unified School District #345 does not discriminate on the basis of sex, race, color, national origin, handicap, or age in admission or access to, or treatment or employment in, its programs or activities. 
Any questions regarding the district’s compliance with Title VI, Title IX, or Section 504 may be directed to the Title IX Coordinator, who can be reached at (78) 575-8600 or the Title VI and Section 504 Coordinator at (785) 575-8670, 901 NW 

Lyman Road, Topeka, Kansas 66608. 
Notice For a Drug Free Workplace 

 
 
 
 
 



  

 
 
 

FREE AND REDUCED MEAL APPLICATION APPROVAL 
  
A NEW MEAL APPLICATIONS MUST BE COMPLETED EACH YEAR  to be considered for FREE and REDUCED MEALS!  
Applications will be approved through the Seaman Food and Nutrition Services. All patrons applying for free or reduced meals for 
their children may complete the application form available at www.usd345.com or from the food service office or at school during 
enrollment. Instructions for completing the application are on the reverse side of the application.  
 
Relevant information for completing the application and the approval process -  
•The Food Service Director will approve all applications 
•Those families receiving a notification letter from Child Nutrition and Wellness for FREE school meals MUST bring their notification 
letter to the school or food service office (901 NW Lyman). That letter serves as your application and there will be no need to 
complete any other paper work for the free breakfast or lunch meals. 
•ONLY ONE application per family must be completed.  If you have students at more than one Seaman school, place all your 
children's names on one application, identifying grade level and name of school. Return it to the food service office or the school.  
•Foster children-complete a separate application for each foster child in household. (complete Part 1, 2, and 3). 
•ONLY DENIED or REDUCED status notification will be mailed.  The food service office will accept applications before enrollment 
if you choose to drop it off between 7AM and 3 PM. Attempts will be made, at that time, to approve or deny all applications brought 
directly to the food service office. 
 
Questions regarding the application or the approval process may be directed to Kaye Kabus, Food Service Director, 575-8650. 
 
The application form and instructions are on the website at www.usd345.com.  You may print it out, complete it and bring or mail to 
the Food Service office (901 NW Lyman, Topeka, Kansas 66608-1900) at your earliest convenience. 
 
NOTE: 
All students qualifying for Free or Reduced meals are entitled to eat BOTH BREAKFAST and LUNCH at their Free or Reduced status.  
 
FFoooodd  SSeerrvviiccee  GGuuiiddeelliinneess  aanndd  PPoolliicciieess  
“NO–CHARGE” MEAL GUIDELINE  
Every attempt will be made to notify students that their account balance is getting low. Once they are out of money, they will be 
unable to eat a school meal; students may bring money to place in their accounts or they may bring a sack lunch. Meals are to be 
paid at least one week in advance, but payment for a longer period of time will be accepted. 
 
YEAR END FOOD SERVICE BALANCES POLICY: 
Balances from May 2008 were transferred to the student account to begin the 2008-09 school year. Most of the negative balances 
were collected in May; however, for those families who failed to pay the money owed, that negative balance will be carried into 2008-
09 school year. Students beginning with a negative balance will be unable to eat a school meal until the balance and one week's 
meals are paid.  Students moving to the junior high or high school will have their account balances (negative or positive) transferred to 
the respective school from their elementary or junior high school.  
 
2008-09 year end refunds will only be issued to seniors or to students leaving the Seaman district. Every attempt will be made to 
refund 12th grade students on their last day of school. Money not picked up on the last day by seniors will be deposited to the Food 
Service account. Refund checks of more than $20.00 will be sent to the residence of seniors in June.  


